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[image: ]           Filing an Annual Report Document/Information Checklist

In order to easily complete your annual report, or if scheduling a telephone help session with a staff member of the Commission, please have the following readily available: 

	all filers

	[bookmark: Check2]|_|
	Access to a computer and the internet

	[bookmark: Check3]|_|
	Your eLicense portal log-in information (username and password)

	[bookmark: Check4]|_|
	Dates of skill-games operations activities and financial data for the previous calendar year



	TYPE-b and type-c skill-based amusement machine (SBAM) operators

	[bookmark: Check1]|_|
	A complete list, including address and telephone number, of all locations that the operator owns, leases or manages, where one or more SBAMs are available for play 

	|_|
	A complete list, including address, telephone number, and name of contact person, of all locations in which the operator has placed one or more SBAMs for play, and with which the operator has entered into a revenue-sharing agreement with the location owner; total dollar amount of revenue paid to location owner

	|_|
	A complete list of Type-B and Type-C SBAMs, Commission game approval number* and quantity owned per location

	|_|
	Amount of revenue generated from game play per location

	[bookmark: Check5]|_|
	Cost of merchandise prizes per location

	|_|
	[bookmark: _GoBack]Prize information per location including prize type (ticket, voucher, coin, or chip for Type-C operators, and plush toy/novelty for Type-B operators), cash value of a single prize type, quantity of prizes redeemed (Type-C operators), and quantity of prizes won (Type-B operators)



	skill-based amusement machine (SBAM) vendors

	|_|
	A complete list, including address, telephone number, and name of contact person, of all SBAM vendors and/or operators to which the vendor sold one or more SBAMs

	|_|
	A complete list of Type-B and Type-C SBAMs, Commission game approval number* and quantity sold to each vendor and/or operator




*Entering the Commission game approval number will automatically populate the remaining fields pertaining to game information.  If you do not have the game approval number, be prepared to provide the name of the manufacturer, game title, software version (if applicable), model number, and game type (Type-B or Type-C) 
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